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December 12th, 2024
Re: Regarding Truancy/Absence

Dear Parent and/or guardians,
This letter is to serve as a reminder of the absence notification process and rules that coincide with the Compulsory
Education Act 1969.
* Reporting Absence:
o A 2-step process will take place to ensure the teacher and administration are aware of your
child{rens) absence.
o If your child(ren) are unable to attend school or need to leave early due to a medical/dental
appointment, A message with the reason must be sent to the classroom teacher & SHS
Administration by 7:30AM on the day of the intended absence.
*« Administration contact info:
e Email: info.shs@sabalearns.org
e SHS Whatsapp: +599-416-7501
s Classroom teacher -
s Please notify via class dojo. {Do not contact their private numbers).
e Un-Excused Absences/School tardiness:
o If your child is absent for more than 16 hours in 4 consecutive weeks, the school is obliged by
law to report this to the truancy officer.
5 Please note that if the sum of minutes late/tardy reaches 16 hours, this is also a violation of the
truancy law.
Please ensure your child{ren) are on time at school and in their classrooms by 7:30A.M.
= REMINDER: If your children are attending school breakfast, they must be finished by 7:25A.M.
to make it to class on time. Children must arrive early to accommodate this request.
¢« When is leave granted?
= Do you want to go on holiday with your child{ren) outside the school holidays? For example,
because it is cheaper or less busy? That is not allowed, the Compulsory Education Act is clear about
that. You can only go on holiday outside the school holidays if your work does not allow you to go on
holiday with the whole family during any school holiday in a school year. If you do seasonal work, for
example, or work in the catering or agricultural sector. Just having your own business is not enough

for this.
= |n extraordinary circumstances, leave can only be requested 1x per school year,
Maximum of 10 days. { SHS/Truancy reserve all rights to deny this request)
=  You must request permission from the school principal at least 8 weeks in advance with
the Compulsory Education form before you go on holiday. Please CC Administration on this
request at email listed above.
=  You must be able to demonstrate proof that your work prevents you from taking a
hotiday during the school holidays.
* Compulsory Education Application form can be downloaded from the schools website
under the Truancy tab. Form MUST be submitted for the request to be considered.




o Extra leave will NOT be granted during:

= The 1= two weeks following the summer holiday.

= Directly before or after a scheduled holiday break.
o In cases in which the requested leave amounts to more than TEN days per school year, SHS
Management and Truancy will have a joint discussion to decide on approval/denial of request.
o ANY type of travel during school hours MUST have prior approval.

» Ex: Medical appointments, Passport obligations, Personal etc.
o Itis the parents’ responsibility to check in with the teacher and obtain any school work the
child will miss during the granted leave and have it completed upon return back to school.
o Did the Truancy officer find that you are on holiday while you had reported your child sick? Then
you are committing a criminal offence.

Leave Rejection process:

o Does the school principal reject your request? Then you can file a written objection. This must
be done within 6 weeks after the decision was made. The principal must then give you the
opportunity to have your say and reconsider his or her decision. Is the decision negative again? Then
you can appeal to the court.

o If you choose not to file an objection or appeal, but still go on holiday and report your child sick?

Then you violate the Compulsory Education Act and are liable to prosecution. In that case, we call
your child's absence luxury absence.

ZVK Medical travel:

o A copy of the confirmed appointment needs to be submitted to administration a minimum of
24-48 hours in advance to count as an excused absence. (The travel letter from ZVK with the child’s

name will serve as proof to put on file.)
o Once proof is provided, a truancy letter will be created from SHS for travel to show immigration

along with provided medical document. A copy will be put in your child’s file.

Truancy Letter from SHS/Truancy officer:

o Please be aware if you should try and leave the island with a school aged child without a truancy
letter of approval from SHS for the child in question to be out of school, Immigration has the right
to deny travel to the school child.
= There will be no reimbursements for your travel due to lack of truancy/SHS
approval/poor planning.
o Truancy letters will not be given on short notice or after school hours for non-emergencies.
= (Do not contact staff/truancy after hours on their personal phones to request this.)
=  As stated above, letters need to be turned in for review 8 weeks in advance/24-48 Hours
for medical.
o The school and/or truancy have the right to deny the request.
= This also applies if airline tickets or a holiday is already booked.
* Those that choose to leave anyway, will be reported to Truancy for consequences under
the C.E.A. 1969 Laws.

We greatly appreciate your cooperation in the above matters. A child’s education is important to all of us and in order to
provide the best education possible, Attendance is of the of upmost importance.
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lidefon Verberne Thompson Thomas
Principal of SHS Truancy Officer
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Application form - leave for serious circumstances {LPWart.11g)
Request

To be completed by parent/ guardian

| Name of appliéant (parent] guardian)

Address

Telephone Number

Email Address

' Name of Student (s)
Date of Birth

School

Grade )
Period of Leave FrOMueeeereeercereemneie e sssanss To

Valid Reason for Leave Reduest
(Vacation is not included here)
(Supporting Evidence Must Be Added Here)

Parent/ Guardians Signaturg / date of request

To be filled in by the school Principal

Decision

Leave Granted for the period of

Reason for approval/ denial

Signature Principal / Date

if the leave exceeds ten (10} days the principal will forward on to the Truancy Officer.

Date forwarded (if applicable):

Principal Signature: Date:




Vacation Leave
Requests for vacation leave under Article 24 of the Compulsory Education Act BES must be submitted to the school principal at
least 8 weeks in advance.

Vacation leave can only be granted if:

e One parent's specific occupation makes it impossible to take vacation during regular school holidays.
¢ Medical reasons are provided, with supporting documentation from a General Practitioner on Saba.
*  Compelling or serious circumstances (for example, a funeral, family wedding, or medical emergency.}

Such leave:

is allowed only once per school year;

Cannot exceed 10 school days;

Cannot be taken in the first two weeks of the school year;

Cannot coincide with the start, end, or entirety of a scheduled school holiday period.

Written proof is required with the request. "Specific occupation” typically refers to seasonal work or work with peak periods
during school holidays, making family vacations impractical during that time. Employer schedules alone do not qualify.

Proof of specific occupation must come from a certified statement by the employer or, if self-employed, a detailed explanation.
Once extra leave for vacation has been granted, no further requests for additional leave can be made.

Extra Leave Will Not Be Granted For:

Low-season ticket discounts;

Pre-purchased tickets or lack of availability during holidays;

Early departure or late retumn due to traffic;

Situations where children cannot stay behind;

Explering a return to the home country;

Differences in vacation schedules within the country;

Employer work schedules

Absences without medical referral from a General Practitioner on Saba.
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Warning
The school principal is required to report any unauthorized absences to the truancy officer. Parents who keep children out of
school without permission may face legal consequences.

Objection Procedure
If you disagree with a decision, you may file an objection under the General Administrative Law Act within 6 weeks of the
decision date.

For requests of up to 10 days, the principal makes the decision. If you disagree with a denial, you may submit a written objection
to the principal, who will make a final decision within 6 weeks. Filing an objection does not delay the original decision.

If your objection is denied, you can appeal to the Joint Court of Justice in the Administrative Law Sector. In urgent cases, a
provisional ruling may be requested from the court.



Directrices para Permisos Fuera de las Vacaciones Escolares

Permiso de Vacaciones
Las solicitudes de permiso de vacaciones bajo el Articulo 24 de la Ley de Educacion Obligatoria BES deben presentarse al director de la escuela
con al menos 8 semanas de anticipacion.

El permiso de vacaciones solo se puede conceder si:

®  La ocupacion especifica de uno de los padres hace imposible tomar vacaciones durante las vacaciones escolares regulares.
®  Se presentan razones médicas, con documentacién de respaldo de un médico general en Saba.
®  Circunstancias graves o urgentes {por ejemplo, un funeral, boda familiar c emergencia médica).

Este permiso:
e Solo se permile una vez por afio escolar;
& No puede exceder los 10 dias escolares;
®  No puede tomarse en las primeras dos semanas del afio escolar;
®  No puede coincidir con el inicio, final o totalidad de un periodo de vacaciones escolares programado.

Se requiere prucba escrita con la solicitud. La "ocupacién especifica” generalmente se refiere a trabajos estacionales o con picos de actividad
durante las vacaciones escolares, lo que hace impracticable que la familia tome vacaciones en ese tiempo. Los horarios laborales del empleador
por si solos ne califican.

La prueba de ocupacion especifica debe provenir de una declaracién certificada del empleador o, si es auténomo, de una explicacion detallada.

Una vez que se haya concedido un permiso adicional para vacaciones, no se pueden hacer mds solicitudes para permisos adicionales,

No se Concederd Permiso Extra Por:

Descuentos en boleios en temporada baja;

Boletos comprados previamente o falta de disponibilidad durante las vacaciones;
Salida anticipada o regreso tardio debido al trafico;

Situaciones donde los nifios no puedan quedarse atrds;

Exploracion de retorno al pais de origen;

Diferencias en los horarios de vacaciones dentro del pais:

Horarios de trabajo del empleador;
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Ausencias sin referencia médica de un médico general en Saba.

Advertencia
El director de la escuela esta obligado a informar cualquier ausencia no autorizada al oficial de asistencia escolar. Los padres que mantengan a
sus hijos fuera de la escuela sin permiso pueden enfrentar consecuencias legales.

Procedimiento de Objecion
Si no estd de acuerdo con una decisién, puede presentar una objecién bajo la Ley General de Derecho Administrativo dentro de las 6 semanas
posteriores a la fecha de la decision.

Para solicides de hasta 10 dias, el director toma 1a decision. Si no estd de acuerdo con una denegacion, puede presentar una objecion por escrito
al director, quien tomara una decision final en un plazo de 6 semanas. Presentar una objecion no detiene la decision original.

Si su objecion es denegada, puede apelar ante ¢l Tribunal de Justicia en el Sector de Derecho Administrativo. En casos urgentes, se puede
solicitar una resolucion provisional al tribunal



