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Welcome to all colleagues for this School Year, 2025-2026 

 

Welcome to a New School Year 

At Sacred Heart School, you have the opportunity to share your knowledge, skills, passion, and love for 

teaching with the children of Saba. It’s a meaningful role , one that comes with great responsibility and 

requires professional competence. 

This manual outlines the key skills, expectations, and responsibilities for all teachers. We expect every staff 

member to contribute to a school environment where children and parents feel proud, safe, respected, and 

supported by a positive mindset. 

For more details, please refer to the School Guide and Support Plan.  

We wish you a successful, enjoyable, and inspiring school year.  

 

Willem-Jan van Hest 

Principal 

and the SKOSABA School Board 
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MISSION STATEMENT 

 

SCHOOL VISION - Our Educational Vision 

At Sacred Heart School, we are committed to providing a Roman Catholic and supportive learning 

environment where every child feels safe, valued, and empowered. We aim to bring out the best in each 
student by focusing on achievement-oriented education, personal growth, and future readiness. 

We believe children should be encouraged to take ownership of their future, persevere through 
challenges, and grow with confidence. Every child is unique, and our goal is to help each one discover 
and develop their individual talents. 

Our shared vision includes the following commitments: 

1. Management, teachers, and staff work together to equip students with the tools they need to 
succeed and continue their education at higher levels when possible.  

2. The school is committed to providing qualified and capable teachers who can support each 
child’s learning journey. 

3. We ensure students have access to the necessary materials to enhance their education. 

4. A safe, healthy, and clean environment is maintained to support both learning and play. 

5. We actively involve parents, guardians, and community partners to support each child’s 
success. 

We trust in our students, teachers, and staff, and believe that together, we can prepare our children to 
thrive in the world. 
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Roles and Responsibilities Overview 

Group/Role Summary of Responsibilities 

School Board (SKOSaba) Employer of all SHS staff. Develops and 
monitors school policies. 

Principal - Leads the school and reports to the Board 
- Oversees staff and school operations 
- Manages curriculum, planning, discipline, 
and materials 
- Leads the Care Team 
- Supports staff development and student 
progress 

Management Team - Supports Principal in daily operations 
- Assists with planning, enrollment, 
discipline, and curriculum 
- Updates school plans 

Care Team - Coordinates care policy and support services 
- Guides teachers and tracks student support 
- Liaison for parents and external services 
- Supports instructional planning and leads 
student meetings 

Teachers - Teach all subjects and monitor student 
progress 
- Maintain discipline and a safe environment 
- Plan, assess, and report on student work 
- Use Class Dojo, DIGI-board, and 
PRESENTIS 
- Attend trainings and school events 

Teacher Assistants - Support teachers in class prep and student 
support 
- Supervise activities and playground 
- Help with behavior management and records 
- Assist on outings and admin tasks 
- May lead class during teacher’s absence 
(with pay) 

 

 
Participation Board (MR) 

The Participation Council (MR) has the right to advise or make decisions on various school matters, 

based on the guidelines of the WMS (Participation in Schools Act). This law outlines when the School 

Board must seek the MR’s approval or advice. Even when not required, the MR may still share its 

opinion. At our school, the MR is made up of 2 parents and 2 teachers. 

Contact Details see Calendar 2024-2025 

 

PRATICAL MATTERS 

Classroom 

As a Teacher, you and your Assistant lead the class. Guide your students with patience, care, and 
interaction to help them grow more independent. Build a positive, creative environment by: 
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Key Expectations for Classroom Management and Instruction 

• Plan lessons in advance and ensure all materials are ready. Stay organized.  

• Know your students well and group them effectively. Manage behavior consistently.  

• Begin and end each school day with a prayer—for your students and their families. 

• Follow the provided curriculum. 

• Mark and assess student work regularly. Always include the date on their work.  

• Reteach concepts when needed to help close learning gaps. 

• Refer to your Lesson Plans, Group Plans, and IEPs/IDPs where applicable.  

• Collaborate with colleagues, especially when support is needed. 

• Plan social activities and field trips for your students. 

• Involve parents in school events whenever possible. 

• Use Class Dojo as your main communication tool also use Class Dojo as a positive reward 

system. 

• Have motivational talks with your students and encourage independence.  

• Offer praise frequently to build confidence and motivation.  

•  Use a calm, low voice—avoid shouting. Practice Conscious Discipline by staying regulated and 

modeling self-control for your students. Set clear classroom rules and expectations. 

• Maintain a visible weekly task board and job chart (e.g., book collector, line leader, greeter, 

messenger, homework collector). 

 

Behavior Policy 

All staff are role models and represent the school both on campus and in the community. Professional 

conduct is always expected. 

• Working under the influence of drugs or alcohol is strictly prohibited and may result in 

immediate termination. 

• Always treat children with respect—no hitting, pinching, or inappropriate verbal or physical 

behavior. Even playful contact may be misunderstood. 

• The school board does not tolerate any form of physical discipline or disrespectful 

communication. 

• Violations may lead to a warning, suspension, or termination.  

• Protocol for warnings – verbal warning, written warning - explain 

 

Dress Code Policy for Staff 

As professionals in our school, we realize and value the public’s perception of our roles as educators and 

models for students. 

Therefore, the following dress code will apply to all Teachers, Teacher’s Assistants, Counselors, 

Assistants, and Administrators throughout the school.  

It is to be applied for all the days students are present, and for parent-teacher conferences. 

• Clothes that maintain a professional and appropriate appearance.  

• Clothes that are neat, clean, and in good repair. 

Not allowed: showing cleavage, spaghetti straps, political t-shirts, hats, hoodies, showing of skin between 
shirt and pants/skirt, and flip flop beach slippers.  
 



9 
 

 

ADD Code of Conduct 

 

Staff Agreements & General Responsibilities 

• Each teacher is required to work 1659 hours annually, including both teaching and non-teaching 
hours. 

• Non-classroom hours can include participation in school committees and working groups. These 
groups are assigned at the beginning of each school year. 

• Planning, grading, and writing report cards may be done at home or after school hours, but not 
during teaching hours. 

• The annual task assignments are reviewed and updated each year.  

Attendance & Working Hours 

• Staff are expected to be at school by 7:00–7:15 a.m. and remain until 3:00 p.m. It is your 
responsibility to manage your time accordingly. 

• Teachers should remain on school grounds during free periods. If you need to leave the 
compound, request permission from the Principal. 

Absences & Illness 

• If you are sick or will be late, notify a member of the MT and Admin between 6:30–6:45 a.m.. If 
there is no response, send a WhatsApp message. 

• Each teacher is entitled to 15 days of leave, which are considered “care days”. 

• Always keep your lesson planning up to date and submit it digitally to the principal weekly to 
ensure smooth continuation in your absence. 

 

School and Vacation Time Table 2025-2026 (see Calender) 

 

Supervision 
All staff are responsible for supervising students at all times while on school premises, before school, 
during recess, and at the end of the day. 

From 7:15 a.m., students may enter the classroom, greet the teacher, and begin reading or working on a 
quiet task provided. When the bell rings, students in Grades 1–6 will line up quietly outside their 
classroom. Once they are settled, the teacher greets them and leads them inside. 

Playground Supervision 

Most school accidents occur on the playground, often due to inadequate supervision. To ensure student 
safety, all teachers and teacher assistants are responsible for actively supervising the playground during 
recess. 

 

Assisting a Colleague 

If you as a teacher feel that you need help with any subject you can ask another teacher to assist you. The 

Principal and MT will also be willing to give assistance if/when needed. 

Salaries 

Teachers are paid according to the salary scales set by the Ministry of Education OCW. The salary 

amount is determined by the qualifications and years of experience and based on the working hours (part 

time or full time). Every year the teachers receive a small increment (periodic increase) on their salary. 

This is based on your general performance.  

• Teachers that have reached the maximum scale will remain in that same salary until their retirement.  
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• A special gratification for the following years (10, 20, 30 and 40) is also given to you for your years 

of service. 

• Normally the salaries are paid around the 21st of each month. Questions concerning your salary can 

be answered by the Principal.  

 

Pension 

Once you are receiving a salary, monies are then taken out for your pension. When you decide to no 

longer work at SHS, questions concerning your pension can be answered by the Pensioenfonds. See also 

the Staff Handbook Teaching Staff Caribbean Netherlands.  

Copies/ Printing 

Please submit all materials for copying at least 2 days in advance. Last-minute requests will only be 
handled when someone is available. Search for teaching resources before school or after school to avoid 
delays and ensure fair access to the computer and printer. Avoid excessive printing during school hours, 
large jobs, such as entire books, should be printed at the end of the school day. Be considerate of others 
who also need to use these resources.  
 

Assembly – Since the GYM is coming down this may need to be adjusted  

Every month, all students and teachers gather on a Monday morning for a short assembly led by a 

different class on a rotating basis. 

Each assembly includes: 

• A welcome and prayer 

• Singing of the Saba National Anthem and School Song 

• A presentation by the hosting class  

• Principal’s announcements 

• A closing 

Assemblies run for 15–30 minutes and begin at 8:00 a.m. Parents and guests are welcome to attend.  

Check the 2025–2026 calendar for scheduled dates. 

 

Playground Schedule 2025-2026  

All teacher’s and teacher’s assistants are supervising students before school starts and during playing 
times. (There is no playing allowed before 7:30 am.) 
 

Attendance 

Attendance is taken every day by the teacher/teacher’s assistant and is noted in the online program 

PRESENTIS. https://sacredheart.presentis.nl/start  (It is also noted by Ms. Myriam via hard copy)  

• If a child is absent too often you have the right as a teacher to call the parent and find out the reason.  

• Parents who do not send any information to the school about the child’s frequent absence will be 

notified by the Truancy Officer. 

• Attendance records are collected monthly and will be passed on to the Truancy Officer. 

• Be sure to have your attendance up to date. 
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Bathroom Breaks 

Students should use the bathroom before school, at recess, and during the day. Those with a medical note 
on file may go as needed. 

Only one student should leave the class at a time. Teachers and Assistants must monitor bathroom use, 
especially for Kindergarten or if students take too long to return. 
 

Breakfast and snack 

In the morning, students may visit the Teachers’ Room for a sandwich. A free snack from Community 

Development is also provided and delivered to all classrooms. 

If you notice a student without a snack or with inadequate food, inform the parents via Class Dojo and 

notify the Principal for proper follow-up and monitoring. 

Students should eat their snacks inside the classroom while the teacher engages them with educational 

reading or another quiet activity. 

Encourage your students to keep their class and the school compound litter free.  

 

Emergency Response Officers 

In the event of an incident, we have a number of teachers on staff that are certified to assist students and 

staff. (They can also be referred to Ms. Myriam) 

 

Field Trip 

Request permission from the Principal or MT and get letters signed 1–2 weeks before sending them to 
parents. Permission slips must be returned at least 1 week in advance, and bus services should also be 
notified by then. Teachers should plan at least one field trip per term to give students educational or real-
world experiences beyond the classroom. 

 

Health Care 

All teachers are insured once they are written in at the Census Office. Your receive your Health Card 

from ZVK, it covers most services. Certain over the counter medicines are not covered.  

Homework 

Teachers can assign weekly homework. The work has to be done at home, under parental supervision. 

The purpose of the homework: 

• Helps to reinforce what’s being taught in the classroom  

• Enables parents to actively engage in their child’s education  

• Helps students master individual skills 

 

As educators we must keep in mind that is the quality and not the quantity of the homework that will 

benefit our students. 

• If homework is given, you are also required to correct it once returned. 

• Homework concerns subject matter that is known to the child, repetition or practice.  

• If you are keeping students unexpectedly after school time to complete work; please notify their 

parents before school ends and the buses leave.  

 

House System: 

The entire school is divided into four houses, which represent pioneers of Saba. These colors are worn on 

the last Monday of the month and during Sports days. 

Green:  Mr. Lambert Hassell  Engineered “the Road” that couldn’t be built.   
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Yellow: Mr. Freddie Johnson    Former School Teacher, first Agent for Winair. 

Purple: Ms. Rebecca Levenstone  A hard worker/ dedicated mother; carried a piano on  

her head from the Ladder Bay to The Bottom. 

Red:  Ms. Laura Linzey  Nurse and worked where the old Day Care was located.  

 

Leave of absences 

Extra leave is required in extraordinary or special circumstances. Consult the Staff Handbook Teaching 

Staff Caribbean Netherlands. 

 

Religious Classes – Social Emotional Learning 

Under the guidance of Catholic priest Father Zibi, students in Grades 3 to 6 explore the life and teachings 
of Jesus. Using Gospel passages, they reflect on values such as friendship, kindness, teamwork, 
generosity, self-control, and respect. Students are encouraged to share their thoughts and deepen their 
understanding through discussions, short videos, and games. 
The goal is not just to learn, but to grow, becoming the best version of ourselves and developing kind, 
compassionate hearts. This program acts as a form of character coaching, with strong support from both 
teachers and parents. 
Father Zibi also prepares students for the Sacraments of First Holy Communion and Confirmation.  
 
 

Materials/ Supplies 

• All supplies are stored in the storage room. Please contact Ms. Myriam when you need anything.  

• Only take what you plan to use for your class. Use materials carefully—major orders are made 
just once a year. 

• Students must completely finish a copybook before receiving a new one.  

• Pencils, erasers, and sharpeners are provided free of charge.  

• Use bristol board (thick colored paper) wisely. Even small scraps can be reused.  

• For art project ideas, check with Ms. Miranda. 
• Extra textbooks and workbooks are stored in the cupboards.  

• Hands-on materials should not be kept in one classroom. Share them with colleagues and use 
them as needed to support student learning. 
 

Class Timetable 
Each class follows a set timetable, which may be adjusted by the teacher as needed. However, subjects 
like Dutch, PE, and Computer require prior approval before any changes. The timetable, along with the 
weekly lesson plan, must always be clearly visible. 
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Organization of Educational Support and Services 

New Care Structure: Teacher Ownership and Data-Driven Teaching 
In the updated Care Structure, teachers take greater ownership of student learning. Based on collected 
outcomes, we work systematically and purposefully to improve results, setting clear goals for each group 
and student. These are discussed in Group Meetings and recorded in the Group Plan. 

This result-oriented approach focuses on: 

• Meeting students' educational needs 

• Alignment and interaction 

• The teacher’s impact 

• Highlighting strengths 

• Constructive collaboration 

• Purposeful actions 

• A clear and systematic process 

 

Care-Team 

The Care Team is responsible for the policy and implementation of all extra support within the school. 

The tasks of the Care Team are divided here according to five task areas. From the vision of shared 

leadership, the tasks below have been divided among the MT. The MT is jointly responsible for an 

appropriate offer and for guaranteeing the quality of education. (See also the Support Plan) 

 

Expertise Center for Education Care – EC2  

(See also the Support Plan) 

By law, students should learn with their peer group as much as possible. While some may attend EC2 for 

specific support, most learning should happen in the classroom. The school remains primarily 

responsible, and all EC2 support requests must go through the Care Team. 

EC2 provides: 

• Support activities for students with special needs 

• Guidance for teachers and, if needed, parents 

• Staff training through InterVision, workshops, and courses 

• Action-based diagnostics 

• Advice and consultations 

• Progress reports shared twice a year (December and June) with all stakeholders  

 

The Organization of the support structure.  

(Elaborated in the Support Plan) 

• In the organization of our school's support structure, we assume the five levels.  

• The use of IDP and IEP and Forms. 

• Kind of meetings: group-, pupil review- and multidisciplinary meetings. 

• Differentiation within the group and Instructional Model. 

Three types of learners: 

1. The average learners. 

2. The above-average learners. 

3. The below average learners/ care students. 
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Timers & Stoplight System →  do we use this? If not maybe it can come out  

All classrooms must use a stoplight system (physical or digital) and apply it consistently, along with 

timers. 

• Stoplight meanings: 

• Red – Do not disturb; the teacher is focused on students needing extra help.  

• Orange – Some students are working independently. 

• Green – The teacher is actively engaging with the class. 

• Students who can work independently should be given appropriate tasks in language and math 

that last 10–60 minutes, based on grade level. 

• Kindergarten 1  10 min 

• Kindergarten 2  20 min 

• Grade 1& 2  30 min 

• Grade 3 & 4   45 min 

• Grade 5 & 6   2x 30 min. or 1 hour. 

Remedial Teaching & Special Education: 

• This school year, teachers will help support students referred for Remedial Teaching or Special 

Education. Referrals are based on test results and teacher/parent input. Students receive targeted 

instruction in small groups, focusing on reading, math/science readiness, work habits, and motor 

skills. A full report is shared at the end of each term. 

• Social-Emotional Development this refers to positive social behavior, such as interacting well with 
others, sharing, cooperating, participating in group activities, following rules, showing confidence, 
and managing personal needs. 

• This school year, our kindergarten students will work in mixed groups (K0–K2), divided into KA and 

KB classes. As a general rule, children must turn 5 by October 1st to enter K2 in August and 6 by 

October 1st to enter Grade 1. All requests to move a student ahead must be reviewed in a joint 

meeting with the teacher, management, and Care Team. The teacher’s input on the child’s academic, 

social, and emotional readiness is key. The principal will inform parents of the decision.  

 

Transfer Students. (see also Support Plan) Students from other islands or abroad must provide proof of 

previous school attendance. If they do not meet class standards, testing may be required. The school may 

also contact the previous school when possible.  

Transfer to Saba Comprehensive School (see also Support plan) 

Grade 6 students take the CPEA in May. Management meets with SCS to advise on each student's 
placement, in consultation with the teacher. Parents are informed in writing and may discuss the decision 
with teachers. 

Graduation takes place in the last week of school and is organized by the teacher, parents, and 
Graduation Committee. 

 

Observations 

Formal and informal observations are done by the Principal, subject experts and Inspectors during the 

calendar year. Points during observations could be:  

• Classroom Management 

• Teacher-student interaction 
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• Peer interaction 

• Direct Instruction Model 

• Small group activities 

• Needs of Care Students 

• Level of student involvement 

 

Methods →  we have new textbooks this needs to be updated 

Into Reading is the new method to be used for English Language, this is an upgrade to the now outdated 

Journeys curriculum. Into Reading is a very student centered approach with special focus on the social 

emotional wellbeing of the child. The color schemes of this new method, its readability, differentiated 

approach and vast online support with diagnostic testing tools, are some of the reasons for the utilization 

of this curriculum.   

Make use of the workbooks. Correct the students’ work. 

A lot of focus is placed on Creative Writing. Children should not only know how to say something but 

they should also be able to write it correctly, using emotive and sensory language to express themselves.  

Math in Focus is the method used at the moment to ensure that we cover all the necessary basic goals. 

This will be our guide. At school we should focus much more on word problems and getting the students 

to be critical thinkers stating why and why not. Group Plans have to be written and analyzed and 

adjusted in time as students improve, and after test analysis.  

Bright Ideas a Caribbean based Science Method is clear cut. Planning and preparation will be needed to 

execute some of the topics.  

Social Studies: This year we have implemented a new Social Studies Curriculum. Kindergarten 1 and 2 

learn about the family the extended families, their community and Saba. Grades 1-4 now use the 

Caribbean Primary Social Studies Method. Grades 5 and 6 will use the CPEA Social Studies Method. 

Grade 5 will help them to prepare for Grade 6 CPEA exams. 

Dutch is taught as a foreign language at the school. In Grades 1 and 2, the methods Sam en Saar and John 

en Joonie are used. For Grades 3 to 6, the program Nederlands onder de Zon is followed. 

ICT lessons are given by our IT teacher where students will be taught the basic skills of ICT in the 

context of 21st Century Skills. 

Gym lessons are given by our PE teacher. 

Music lessons are given by our Music Teacher 

Art & Culture lessons are given by our Arts and Culture Teacher 

Keep lesson transitions smooth and efficient. If students become tired or restless, use a quick brain break 

from Conscious Discipline to re-energize them and boost motivation adding a fun, competitive element 

when appropriate. 

Provision of Information to Parents about Education and the School  

We would like to keep the parents of our children informed on school matters, the education that we offer 

and the progress of your child. Information on education can be found in this School Guide. The Guide is 

updated and given to the parents when registering their child.  
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Communication Guidelines 

At SHS, we value open, respectful communication that aligns with Conscious Discipline principles. 

Please make every effort to maintain consistency across all communication channels listed below.  

Preferred Contact Times: 

Staff and parents are encouraged to communicate between 7:00–7:30 a.m. or 1:30–3:00 p.m., unless there 

is an emergency or urgent matter. 

Communication Channels: 

• Class Dojo 

Each class uses Class Dojo as the main platform for parent communication. Install the app on 

your phone or access it via computer. This tool allows for quick, secure messaging with 

individuals or groups. 

• Newsletter 

A school newsletter is shared digitally every two months. It includes updates on school activities 

and important announcements. 

• Facebook 

The school’s Facebook page is used to share newsletters, event announcements, and other 

relevant information. 

• Email 

Important updates may also be sent via email. Please ensure your contact information is always 

up to date. We use our school email to communicate with parents.  

• Phone 

In case of emergencies (e.g., a sick child) or to schedule a meeting, parents may be contacted by 

phone. Teachers should also encourage parents to inform the school of any phone number 

changes. 

• Parent Meetings 

We hold three meetings per year: one general Parent Evening and two Report Card meetings. 

These are important opportunities to engage with parents about student progress.  

At the start of the school year, we host an Informative Evening to explain the curriculum, 

teaching methods, and classroom routines. Instructional materials are also shared.  

Report Cards are issued in December, March, and July. Parents are invited to meet with the 

teacher for an explanation of the report. The final report card may be sent home with the child 

unless a meeting with parents is needed. 

 

Safety  

At SHS, safety is a top priority. A designated Social Safety Officer oversees physical and social safety, 

responds to incidents, and supports student and staff well-being. This role includes coordinating the 

school’s anti-bullying policy and working with partners like EC2, Youth Health Care, and ZJCN, with 

support from the management team.  

 

Complaint Procedure 

We start working towards a solution by addressing complaints, problems, questions, etc. with the person 

that has to do with the issue directly.  

1. Be the first to contact your child's teacher. 

2. If you do not hear back, contact the principal. 

3. If you are still not satisfied, please contact the School Board, who can provide further information.  

 

Sacred Heart School is committed to creating a bullying-free environment. However, students may still 
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encounter uncomfortable or upsetting situations. Sexual harassment, such as inappropriate comments 

about appearance or unwanted physical contact is taken very seriously. 

If you suspect your child is involved in such a situation, please contact their teacher or School 

Management right away. The school will respond promptly and work to resolve the issue. All incidents 

are recorded in an incident log. 

 

(Does this need to be in the Teacher’s Guide???)  

Code of Conduct on the buses/rules/consequences 

It is a privilege to ride the school bus. Students are expected to follow the rules. Students must:  

I am Respectful.  

• I am polite to everyone, and I talk quietly.  

• I do not use vulgar or obscene language on the bus.  

• I do not yell, scream, or make excessive noise which distracts the bus driver and could result in a 
serious accident.  

• I keep my hands and feet to myself at all times.   

• I cooperate with the bus driver and my teacher.  

I am Responsible.  

• I am on time for the bus.  

• I keep the bus clean.  

• I do not eat nor drink on the bus.  

• I do not chew gum on the bus.  

• I do not leave my books, bags, or other articles on the bus.  

I am Safe. 

• I remain seated while the bus is moving.  

• I keep my head, hands, and feet inside the bus at all times.  

• I do not throw objects in or out of the bus.  
• I do not show inappropriate behavior or curse on the bus.  

• I do not damage or tamper with any bus equipment.  

Consequences. 

• 1st offense a warning is given. 

• 2nd offense a warning and parent notification. 

• 3rd offense, a loss of bus privileges for 1 week. 

 

Positive School Climate & Behavior Response Guidelines 

At Sacred Heart School, we are committed to creating a safe, respectful, and welcoming environment for 

all students, staff, families, and community members. We believe in teaching and modeling healthy 

relationships, emotional regulation, and problem-solving as part of our approach to building a positive 

school culture. 

When behavior challenges arise, we use a progressive discipline approach rooted in Conscious Discipline. 

This means responding to behavior as an opportunity to teach new skills, restore relationships, and guide 



18 
 

students toward making better choices. Responses are developmentally appropriate, consistent, and 

consider the individual needs and circumstances of each student. 

In serious cases where safety or the learning environment is significantly disrupted, a short-term 

suspension (1–5 days) may be necessary. Suspension is a last resort and is used only after considering 

other supportive interventions. 

 

Behaviors That May Result in Suspension 

Suspension may apply if the behavior occurs: 

• At school 

• During a school-related activity (e.g., field trip, event) 

• Off-site when it significantly impacts the school environment (e.g., cyberbullying) 

Examples include: 

• Bullying (including cyberbullying) 

• Significant vandalism of school property 

• Inappropriate or unwanted physical contact 

• Entering a change room or washroom of the opposite sex 

• Serious misconduct on the school bus 

• Acts of physical violence (e.g., punching, intentional harm, inappropriate touching) 

• Spitting at another person 

• Swearing at a teacher or staff member 

• Threats of serious harm to others 

 

Behaviors That May Result in Detention or Other Interventions 

These behaviors will be addressed through reflective conversations, restorative practices, and time for 

self-regulation, possibly including detention: 

• Disrespectful attitude (e.g., refusing to work, talking back, sighing, sucking teeth) 

• Derogatory remarks related to race, religion, ability, or identity  

• Use of inappropriate language or rough behavior at school or on the bus 

• Throwing objects with intent to harm 

• Aggressive handling of school property (e.g., slamming doors/windows) 
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Suspension Protocol 

WHEN: 

Parents/guardians will be notified before a suspension begins. In urgent cases where immediate action is 

needed to protect others or restore calm, a short-term suspension may begin immediately, with 

notification given within 24 hours. 

HOW: 

Notification will be given in writing and may be delivered by hand, email, or phone.  

WHAT: 

The notice will include: 

• The date of the incident 

• A clear description of what occurred 

• The individual(s) involved 

Parental Involvement: 

Parents have the right to request a conference with the Principal and/or Teacher to discuss the incident, 

disciplinary decision, and support moving forward.  

Note: Additional information can be found in the School Guide and the Support Plan (currently under 

development). All responses to student behavior aim to teach, support, and build a safe and connected 

school community. 

 

 

 

 

 

 

 

 

 

 

 

 

Our School Song 

 

 

Verse 
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Our school so proud it stands, real tall for all to see. 

Oh Sacred Heart you are so dear to me. 

Where learning fills our hearts and laughter fills our halls. 

From thee dear Sacred Heart we will never depart. 

 

Chorus 

Sacred Heart, Sacred Heart so dear to me 

Sacred Heart, Sacred Heart, proud and all can see. 

Your beauty and your strength 

Your courage un-relent, and I pledge all my love to thee. 

  

Verse 

Small in size we may be, yet fill with dignity. 

Our bodies as on in unity 

With God as our guide and shining down on us 

Thus all our loyalty in Sacred Heart entrust.  

 

Chorus 

Sacred Heart, Sacred Heart so dear to me 

Sacred Heart, Sacred Heart, proud and all can see. 

Your beauty and your strength 

Your courage un-relent, and I pledge all my love to thee.  
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Saba’s Anthem 

 

Saba you rise from the ocean is the national song of Saba. The anthem was written and composed by the 
Dominican nun Christina Maria Jeurissen (a.k.a. sister Waltruda) in 1960. 
  

Lyrics 

Saba, you rise from the ocean, 

With Mountain and hillside so steep, 

How can we reach you to greet you, 

Isle of the sea, rough and deep. 

Come, let us look at the rowers 

with faces so placid and calm, 

Guide us now safe through the breakers, 

take us ashore without harm. 

 
Chorus: 

Saba, Oh Jewel most precious, 
In the Caribbean Sea. 

Mem’ries will stay of thy beauty, 
Though we may roam far from thee. 

 
Lyrics 

Saba, oh pearl of the ocean, 
Friendly and lovely, though small, 

Do not forget to be grateful, 
To God the creator of all. 

He in his goodness will guide you 
and bless you in every part, 

Making you always most precious 
Saba, so dear to my heart. 

 
Chorus: 

Saba, Oh jewel most precious, 
In the Caribbean Sea. 

Mem’ries will stay of thy beauty, 
Though we may roam far from thee. 
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Personal Statement

 
All members of Staff are requested to sign the following statement relating to our Code of Conduct, 

Behavior Policy, Staff Manuel and statement and confidentiality. 

 

By signing this document, I declare that: 

 

• I will take note of the contents of this document in the next 14 days.  

 

• I will agree to adhere to the points which are set out in the Code of Conduct and Behavior 

Policy. 

 

• I am aware that violation of this could result in a warning, suspension or dismissal from my 

work. 

 

• I recognize that I am in a position whereby I may have access to information concerning 

stakeholders. 

 

• I agree not to post or communicate information through any means, including social media, 

which relates to any individual stakeholder or could bring SHS into disrepute.  

 

 

Employee 

 

Signed:           

 

Date:          

 

Name:          

 

 

 

Representative SHS 

 

Signed:           

 

Date:          

 

Name:          
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Address: P.O. Box 33, St. John’s, Saba Dutch Caribbean 

Tel/Fax: + 599 -416 3281 

Email: info.shs@sabalearns.org 

Website: http//www.shssaba.com 

 

 

 

 


